CPIG APPROVAL CHECKLIST


Title of Leaflet: 




Please add a tick or cross to confirm or ‘Y’ for Yes / ‘N’ for No
Presentation: 

Used short sentences?
 


Used plain English?

Avoided ambiguity? Provided simple explanations?

Tailored for the target audience by using appropriate language, does it need to be gender neutral (e.g. transgender or same sex couple patients)?
Images appropriate for the audience and neutral to protected characteristics (e.g. Race, sex, family unit, disabilities represented)?


Presented in question and answer format?
Is the Font Size Arial point 12 and is the coloured type suitable for the audience, (e.g. Children, colour blind or partially sighted patients)?

Content:  
Included benefits, risks AND alternatives. If not applicable, is explicit and states that?


Is comprehensive?  Pre-treatment, during treatment and after-treatment.



Does the content consider religion or belief were appropriate, e.g. fasting?

Contact details and references: 


Added internal contact details?

Added references/support groups etc for where to find further information?
Publication and Review Dates: 

Included both publication and review dates? (Review date not more than 2 
years’ post publication date).
Formatting: 

If this is the final draft, does this include page numbering, BSUH formatting and included information in other languages? (These will need to be added by Clinical Media Centre before completion) 
Please detail any general or specific comments you think would improve the content or layout of this leaflet:


	Comments:
All leaflets please note- Equality and diversity comments below.
Where people have special requirements (religion or related to an allergy/disability) then there should be a statement which encourages the patient/service user to raise this with the service for further discussion.
If you have vision, mobility or access issues please contact _________________ for further advice / information




























		






























































CPIG team: Cecilia Bethencourt-Dunning / Sharon Springham / Jane Barkway / Communications rep/ Barbara Harris and Simon Anjoyeb
If you require further information on CPIG assessments contact extn. 63307 or the Equality, Diversity and Human Rights team on 01273 696955 extn. 7215 

